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CITY OF PAWTUCKET, RHODE ISLAND
CITIZENS PARTICIPATION GUIDE

for

COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) PROGRAM

HOME HOUSING INVESTMENT PARTNERSHIP (HOME) PROGRAM

EMERGENCY SOLUTIONS GRANT (ESG) PROGRAM


JANUARY, 2017


Sponsored by:
	Pawtucket Department of Planning and Redevelopment
	137 Roosevelt Avenue, First Floor
	Pawtucket, RI 02860
	Telephone:  401-728-0500
	TDD Machine:  401-722-8239


This seven-part guide is being published to assist the citizens of Pawtucket, Rhode Island with their understanding of the City’s three (3) major federal housing and community development programs:

1. The Community Development Block Grant (CDBG);
2. The HOME Housing Investment Partnership (HOME);
3. The Emergency Solutions Grant (ESG).

Grouped together under one overall cohesive strategy designed to meet Pawtucket’s housing and community development needs, these programs provide the basis for the City’s Consolidated Plan Submission to the Department of Housing and Urban Development.

The guide is divided into seven (7) sections:

I. Explanation of Programs;
II. Participation Efforts Directed to Residents;
III. Assistance for Handicapped, Disabled, Non-English Speaking Individuals;
IV. Availability of Assistance in Preparing Funding Proposals;
V. Access to Information;
VI. Displacement/Relocation Assistance;
VII. Citizen Comment, Response to Written Complaints, Program Amendments.


Attachment A - Low and Moderate Income Scale by Family Size
Attachment B – 2017-2018 Consolidated Plan Activity Schedule
Attachment C - City - Organizations
Attachment D - Displacement and Relocation Policy
Attachment E - 2015-2020 Consolidated Plan Strategic Priority Area Summary	 

**Questions and comments about this guide should be directed to the:

City of Pawtucket, Rhode Island
c/o Department of Planning and Redevelopment
137 Roosevelt Avenue, First Floor
Pawtucket, RI 02860
Attention:  Edward G. Soares, CD Program Manager


Telephone: 401-728-0500  Ext. 441
E-Mail: esoares@pawtucketri.com




I. PROGRAM EXPLANATION

The City of Pawtucket, Rhode Island receives federal funding for the operation of three separate programs: the Community Development Block Grant, the HOME Housing Investment Partnership Program, and the Emergency Shelter Grant.  Each of the programs (described below) are designed to assist Pawtucket residents, primarily those residents who have low and moderate incomes (see Attachment A).

Community Development Block Grant (CDBG):  The CDBG Program is used to assist Pawtucket residents in a number of ways including: providing low cost loans to fix-up single and multi-family homes, installing new streets and sidewalks, making loans to local businesses, funding for neighborhood and senior centers, assisting families with child care, and many other activities directed at improving the lives of Pawtucket residents.
HOME Housing Investment Partnership (HOME):  The HOME Program is used to assist Pawtucket residents with their housing.  Programs funded with HOME dollars include: the non-profit development of affordable housing, a first-time homebuyers’ program, and rental assistance to tenants.
Emergency Solutions Grant (ESG):  The ESG Program is used to help provide emergency shelter assistance to organizations assisting the homeless.

The Consolidated Plan:   Each year the U. S. Department of Housing and Urban Development requires communities receiving the above funds to submit a comprehensive, coordinated strategy outlining how it will use these funds to meet the needs of the community.  This strategy plan is known as the Consolidated Plan.
For more information about these programs, please contact the Department of Planning and Redevelopment at the address and phone shown on the front of this guide.





II.   PARTICIPATION EFFORTS DIRECTED TO RESIDENTS

The City of Pawtucket encourages the participation of all its residents in deciding how best to utilize the funding from the CDBG, HOME, and ESG Programs.  The following methods are employed to involve Pawtucket residents in the decision-making process:

1. News Releases to Community Groups:  The City of Pawtucket maintains a large mailing list of community groups throughout the City.  The City has used and will continue to use this list to inform Pawtucket residents of meetings, informational reports, application availability, and the willingness of the City to provide technical assistance in filling out CDBG, HOME, and ESG applications.  < If you are a community group and would like to be placed on the mailing list, please contact the Pawtucket Department of Planning and Redevelopment at the address, phone or e-mail web-site shown on the front of this guide.>

2.	Public Meetings:	The City of Pawtucket routinely holds public meetings concerning information related to the CDBG, HOME and ESG programs.  All such meetings are advertised and announced in the sources noted below.  
3.	Availability of Reports/Information:	The City of Pawtucket routinely produces information relating to the performance of particular programs, called performance reports.  The availability of these reports is advertised in the sources noted below.  The Pawtucket Department of Planning and Redevelopment maintains reports for the five previous program years.
4.	Newspaper Advertising/Press Releases:	The City of Pawtucket places advertisements in The Times, to inform citizens of Pawtucket of public meetings and information relating to CDBG, HOME and ESG.  These advertisements are placed at least two (2) weeks in advance of any deadline and contain information on how to contact the City with any questions. 
The City also issues press releases to a variety of community newspapers concerning matters relating to CDBG, HOME, and ESG.  Newspapers which receive press releases include:  The Times, Americanewsne Espanol Newspaper, and the Providence Journal.
5.	Efforts to involve residents of low, very low and extremely low income:  The City of Pawtucket specifically targets those organizations serving residents with lower incomes for assistance in reaching these people.

6.	Efforts to reach minority populations:  The City of Pawtucket uses both direct mail to key organizations and minority newspaper advertising to help reach minority populations residing in the City of Pawtucket.

III.   ASSISTANCE TO HANDICAPPED, DISABLED, AND NON-ENGLISH
       SPEAKING INDIVIDUALS

The City of Pawtucket will provide whatever assistance is necessary to insure its citizens have access to meetings and information relating to its CDBG, HOME, and ESG programs.  Should you have a problem not addressed in this guide, please contact the Pawtucket Department of Planning and Redevelopment for special assistance.

1. Assistance to physically handicapped:  The City of Pawtucket is working toward making all of its facilities accessible to the disabled.  At present, the principal facilities which involve matters relating to CDBG, HOME, and ESG are accessible as follows:
· Department of Planning and Redevelopment, 137 Roosevelt Avenue, First Floor, – All information and technical assistance relating to CDBG, HOME, and ESG;
· Blackstone Valley Visitors Center Theatre, 175 Main Street;
· City Hall, 137 Roosevelt Avenue – Mayor’s Office and City Council Chambers;
· Pawtucket Public Library, 13 Summer Street and;
All newspaper advertisements mention that these facilities are accessible to the physically disabled.

2. Assistance for individuals with disabilities:  The City of Pawtucket will take whatever steps necessary to accommodate the needs of individuals with disabilities, including hiring a sign language interpreter if needed for a public meeting.  All newspaper advertisements request that individuals with special needs contact the Pawtucket Department of Planning and Redevelopment for arranging special assistance.

3. Assistance for non-English speaking individuals:  The City of Pawtucket recognizes that not all Pawtucket residents speak and understand English as their first language.  To help overcome this language barrier, the City of Pawtucket offers the following:

a. Advertising:  Major public meeting/information notices are carried in the local Spanish language newspaper, Americanewsne Espanol.

b. Translators:  The City of Pawtucket can employ interpreters to help translate English at public meetings.  Public notices remind residents to call in advance of the meeting if they require translation services for any language.

c. Literature:  The City of Pawtucket can have any of its program literature translated upon request.

IV.   ACCESS TO INFORMATION

The City of Pawtucket encourages its citizens to review and comment on information relating to the CDBG/HOME/ESG programs.  All records and information for these three (3) programs are kept with the Pawtucket Department of Planning and Redevelopment.  Requests for information may be made in person, in writing or over the phone.  Normal business hours for the office are Monday – Friday, 8:30 a.m. – 4:30 p.m.  The Department of Planning and Redevelopment keeps records for each of the past five (5) years.
To ensure timely access to information, requests for information should be made in advance of any visit.  Citizens are advised that there will be a charge for photocopying of material.
The City of Pawtucket invites citizens to review and comment on past performance reports and on proposed activities (see Section VII).
The City of Pawtucket also provides the Pawtucket Public Library, 13 Summer Street, phone 401-725-3714, with current reports and information.  Business hours for the library are Monday – Thursday, 9:00 a.m. – 8:45 p.m., Friday – Saturday 9:00 a.m. – 4:45 p.m.  The Pawtucket Public Library is accessible to the physically disabled. 



















V.   AVAILABILITY OF ASSISTANCE IN PREPARING FUNDING PROPOSALS

The City of Pawtucket will provide technical assistance to individuals or groups wishing to submit a funding application under the CDBG, HOME or ESG Programs.  
For assistance in developing a funding proposal or in understanding technical reports, please contact the Pawtucket Department of Planning and Redevelopment at the address and number shown on the front page of this guide.































VI.   DISPLACEMENT/RELOCATION ASSISTANCE

The City of Pawtucket will take all reasonable steps to minimize the displacement of individuals, families, and businesses due to actions undertaken with CDBG, HOME and ESG funds.
In cases where such displacement cannot be avoided, the City of Pawtucket shall follow all appropriate federal procedures including, but not limited to, providing relocation assistance to all affected persons and businesses.
A complete displacement/relocation assistance policy guide is included in Attachment C of this guide.





























VII. CITIZEN COMMENT, RESPONSE TO COMPLAINTS

The City of Pawtucket encourages its citizens to comment on activities related to the CDBG, HOME and ESG programs.  Comments should be directed to the City's administrative arm for these programs, the Pawtucket Department of Planning and Redevelopment.
Citizen comments related to the Consolidated Plan shall be accepted thirty (30) days after a summary of the plan is published in The Times newspaper.  The City will consider all such comments and include a summary of comments received in the Consolidated Plan as well as the Performance Report.  The City will provide a written explanation to accompany such a summary for all citizen comments, which were not deemed acceptable by the City.
Where a written complaint or grievance is lodged concerning the CDBG, HOME or ESG programs, the City shall provide a written response within 15 days of receipt of said complaint.
Where the City is entertaining a substantial change to its proposed use of funds (defined as a reallocation of at least 25% of the City’s single year grant award for an activity not previously identified in the Consolidated Plan), it shall advertise such an amendment and allow for a thirty-day citizen comment period before implementing such a change.

Comments may be directed to the following:
                           U.S. Department of Housing and Urban Development 
                           Office of Community Planning and Development
                           Thomas P. O’Neil, Jr. Federal Building 
                           10 Causeway Street
                            Boston, MA  02222-1092 
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ATTACHMENT B
2017-2018 CONSOLIDATED PLAN ACTIVITY SCHEDULE
FOR
COMMUNITY DEVELOPMENT BLOCK GRANT
EMERGENCY SOLUTIONS GRANT
HOME HOUSING INVESTMENT PARTNERSHIPS


Monday, January 16, 2017   	General Newspaper Notice/Email Meeting Invitation to non-profits, community groups and City Councilors

Tuesday, January 17, 2017	Prepare presentation, stats reviews from 2017-2018 grant year

Wednesday, January 18, 2017	Review HUD regulations for any changes in policy and procedures

Friday, January 20, 2017	Review 2015-2020 ConPlan Needs, restate needs

Tuesday, January 31, 2017	CDBG Public Meeting to Explain Grant Process
· Review Performance 2015-2016 (CAPER)
· Presentation of 1 yr. Con-Plan Needs/Explanation
					      CDBG/ESG/HOME Programs
						Blackstone Valley Visitor Center Theatre,
						175 Main Street, Pawtucket, RI - 6 p.m.

Wednesday, February 1, 2017	General Newspaper Notice/Applications Available/Applications	 emailed to City Council members

February 1-27, 2017	On-call meetings with applicants to assist with grant eligibility and preparation
                   	
Monday, February 27, 2017 		Applications Due Date 4 P.M.

February 29 – March 4, 2017	Review of all submitted applications for eligibility/status of current CDBG grant if previously funded.

Wednesday, March 1, 2017	Email list of all applications received sent to Mayor and City Council in advance of public hearings

Tuesday, March 7, 2017	CDBG Public Service Application Public Hearing Blackstone Valley Visitor Center Theatre, 175 Main Street, Pawtucket, RI  - 5 p.m. – 8 p.m.

Thursday, March 9, 2017	CDBG Activities/HOME Housing Applications Public Hearing Blackstone Valley Visitor Center Theatre, 175 Main Street, Pawtucket, RI   - 5 p.m. – 7 p.m.

March 10 – March 23, 2017	Internal review of all submitted CDBG/HOME/ESG applications 
	against City’s Consolidated Plan Priorities
		
	March 24 – April 10, 2017 		Finalize funding application to HUD

Wednesday, April 5, 2017	Present application to City Council for Resolution authorizing Mayor to Submit Grant Application to HUD	

Tuesday, April 11, 2017	HUD required newspaper advertisement announcing availability of final application for 30-day required public comment period.

April 11 – May 12, 2017	Input finalized funding plan into HUD prescribed format

Friday, May 12, 2017	Submit plan officially to HUD for 45-day review period

Monday, July 3, 2017	Anticipated approval date from HUD to begin FY18 Program Year funding.
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ATTACHMENT D

CITY OF PAWTUCKET

DISPLACEMENT AND RELOCATION POLICY

General Policy

	As a general rule, the City of Pawtucket shall take all reasonable steps to minimize the displacement and relocation of persons (families, individuals, businesses, non-profit organizations, and farms) resulting from activities assisted with federal funds administered through the City of Pawtucket.
	Where displacement and relocation are necessary, the City shall follow and comply with all of the applicable provisions found in 49 CFR part 24 (available upon request) which contains the government-wide regulations implementing the Uniform Relocation and Real Property Acquisition Policies Act of 1970, as amended.
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